MNOJIUTUHKA

00paboTKH MepPCOHANBbHBIX JAHHBIX
MYHHIHMOAJIBLHOI0 0I02KeTHOI0 00111€00PA30BATEABHOI0 YUpeXKIeHHs
cpenneil 06meodpasosaTebHoi mKoybl Ne 4 r. Cajibeka
ameHnn I'epost Poccuiickoii @enepanun A H. Iolinsik
(MBOY COIII Ne 4 r. Canbeka um. epost Poccniickoii ®@enepannn A H. Iolinsak)

1. O0mue nmonoxenust

1.1. Hacrosmas nonutrka 06padoTku nepcoHanbHeIX AaHHBIX MBOY COILU Ne 4 r. Canbcka
um. epos Poccwiickoii Menepaunn A.H. Toinsx (nanee — Ilomtrka) onpenenser ueny o6paboTku
[EPCOHANBHBIX JMAHHBIX, KATErOPUH U TepedeHb 00paldaThIBAEMbIX IE€PCOHANBHBIX JIAHHBIX,
KaTerOpUH CyOBEKTOB, TIEPCOHATBHEIE JAHHbIE KOTOPHIX 00pabaThIBAFOTCS, CIOCOOHI, CPOKH HX
06paboTKu ¥ XpaHEHHs, HOPATOK YHHYTOKEHHS IIEPCOHANBHBIX JIAHHBIX P TOCTHXKCHHUH LeneH
ux 06paboTKU UK [TPH HACTYIUICHUH MHBIX 3aKOHHBIX OCHOBaHUN B MBOY COLI Ne 4 r. Canbcka
um. [epos Poccuiickoii ®enepaumu A H. loiinsk (manee — Hlkona).

1.2. JloxaimpHBIE HOPMATHBHBIE AKTHI K HHBIE JOKYMEHTBI, periiaMeHTUpyIonue 06paboTKy
HepcoHANbHBIX JanHbix B [1kore, paspabaremaroTces ¢ yderoM nonoxennit [Tomuruky.

1.3. Jle#icrue [ToMUTHKH pacIipocTpaHseTcs Ha IEpPCOHAIBHEIC JJaHHbIe, KoTopble Ilkona
o0OpadaTeiBaeT ¢ HCIIONIB30BaHUEM U 0€3 HCIIOIB30BAHUS CPEJICTB aBTOMATH3aLI UK.

1.4. B TlosmTuke HCIOIB3YIOTCA CIENYIOIIUE [IOHATHS:

e IEPCOHAJIbHEIE JIAHHBIe — JIK00as uHGOpMALMs, OTHOCSIIAsICS MPSMO HIIH KOCBEHHO K
OTIpeIeICHHOMY MJIH ONpeIeNiseMoOMy (PH3HIeCKOMY JHIY (CyOBEKTy MepcOHaIbHBIX JAHHBIX);

¢ IEPCOHANBHBIE TaHHBIE, pa3pelleHHbIe CyOBEKTOM MEPCOHAIBHBIX JaHHBIX UL
pacTpoCTpaHeHus!, — IePCOHATbHbIE JAHHBIE, JAOCTYIl HEOrPAHUYEHHOTO Kpyra JMI[ K KOTOPBIM
IpPEeOCTaBIeH CyOBEKTOM [EPCOHAIBLHBIX JaHHBIX IIyTeM Jadd coryiacus Ha o0paboTky
HCPCOHAIBHBIX  JAHHBIX, pa3pelleHHbIX CYOBEKTOM  IEepPCOHATBHBIX  HAHHBIX  JUIS
pacrpocTpaHeHus B opsake, npeaycMmorpernoM Denepanpapm 3axkonoM oT 27.07.2006 Ne 152-
@3 (nanee — 3aKoH);

e OIIEPATOp TIEPCOHANBHBIX JaHHBIX (omeparop) — IlIxosa—ropuauyeckoe JHIO,
CaMOCTOSITETTBHO HMJIH COBMECTHO C JIPYTUMH JIHIIAME OpraHu3yromee u (MiIK) OCYHIECTBISIONEES
06paboTKy TEPCOHATBHBIX JAHHBIX, ONpenesiomee nea 00paboTky 1EPCOHANBHBIX NAHHBIX,
COCTaB IEePCOHATLHBIX JAHHBIX, MOIeKaImuX 00paboTke, NeHcTBUS (OIepalun), COBEpLIaeMbIe
C NePCOHATHHBIMHA aHHBIMHU;

¢ 06paboTKa HepCOHATBHBIX JaHHBIX — AeHCTBHE (OTIepallis) HiId COBOKYITHOCTD NeHCTBHI
(omepaiuif) ¢ TIEPCOHATBHBIME AGHEBIMH C HCIOJIB30BAaHHEM M 0€3 HCIOJIB30BAHUS CPEJICTB
aBTOMATH3AlMH, BKIIFOYas cOOp, 3aruch, CHCTEMAaTH3aIMIO, HAKOIICHHE, XPaHEHHE, YTOUYHECHHE
(obHOBIEHWE, W3MEHEHWE), H3BICUEHHE, WCIONb30BaHMe, Iepenady (pacmpoCcTpaHeHHE,
IIPEIOCTABIEHHUE, JIOCTYII), 00e3MIuBaHne, OIIOKUPOBAaHKE, YAAJICHUE, YHIHYTOKCHHUE,

¢ ABTOMATH3UPOBAHAAS 00paboTKa MePCOHATBHBIX JAHHBIX — 00paboTKa NepCOHANbHBIX
JIAHHBIX C TTIOMOIIBIO CPEJICTB BEIYUCIUTENLHOM TEXHHKH,

e PACTIPOCTPAHCHHE [IEPCOHATBHBIX JAHHBIX — JCHCTBHS, HAIIPABICHHBIC HA PACKPHITHE
TIePCOHANBHBIX JAHHBIX HEOTIPE/IEIICHHOMY KpYTY JIHII;

o IPEJIOCTABIIEHAE [IEPCOHANBHBIX JAHHBIX — NEHCTBYS, HAMPABICHHBIC HA PACKPBHITHE
EPCOHATBHBIX JAHHBIX OIPEACNCHHOMY JIHIly MM ONPEACICHHOMY KpYTy JIHIL;



e OJIOKMPOBAHHE MEPCOHAIBHBIX JAHHBIX — BpPEMEHHOE NpeKpameHne o0paboTKu
NEPCOHAIBHBIX TAHHBIX (32 HCKIIIOYCHUEM CITy4aeB, eciii 00paboTka He0OX0AMMa JUTs YTOYHEHUS
MEePCOHANBHBIX IAHHBIX);

e YHUYTOXXCHHUE NEPCOHATBHBIX JaHHBIX — NEHCTBUS, B Pe3yabTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAaHOBHTH COJICPKaHUE EPCOHANBHBIX TAHHBIX B UH(QOPMAIIHOHHOH CUCTEME
MEPCOHATBHBIX JaHHBIX U (WJIN) B PE3yJbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHaIbHble HOCUTEIH
MIEPCOHATIBHBIX JaHHBIX;

e 00€3TMYMBaHIE NIEPCOHATBHBIX TAHHBIX — JCUCTBUSI, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM ~ 0€3  HWCIOJNB30BaHUS  JOMOJHHUTEIBHOH  WHGOpPMAMK  ONPEACIHTH
MPUHAIICKHOCTD IEPCOHABHBIX JaHHBIX KOHKPETHOMY CYOBEKTY EpCOHANBHBIX JaHHBIX;

e HH(GOPMAIIMOHHAS CUCTEMA MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTH COJEP)KALINXCS B
0a3ax JaHHBIX MEPCOHAJBHBIX JAaHHBIX U OOECHeYMBAIOMIMX UX 00pabOTKYy MH(OPMAIIMOHHBIX
TEXHOJIOTUH M TEXHHUECKUX CPEICTB;

e TPaHCTpaHWYHAS TIepeiava MePCOHATBHBIX JTAaHHBIX — IepeIada MepCOHANBHBIX JaHHBIX
Ha TEPPUTOPHIO HWHOCTPAHHOTO TOCYJApCTBAa OpraHy BIACTH HWHOCTPAHHOTO TOCYAApCTBa,
MHOCTPaHHOMY (PU3HYECKOMY JIMITY M HHOCTPAHHOMY IOPHINYECKOMY JIHILY.

1.5. llIkosa kak onepaTtop NEPCOHAIBHBIX JaHHBIX 00sI3aHa:

1.5.1. ColOmrogath KOH(PUACHIMAIBHOCTh TIEPCOHATBHBIX JaHHBIX, a WMEHHO HE
pacrpocTpaHsATh NEpCOHANBHBIC NAaHHBIE M HE IMepeaaBaTh MX TPETHUM JIMIAM 0Oe3 corjacus
CyObeKkTa TIepCOHAIBHBIX MAaHHBIX WM €ro 3aKOHHOTO TPEICTABUTEINs, €CIM WHOE He
MPEYCMOTPEHO 3aKOHOIATEITLCTBOM.

1.5.2. ObecneunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEJCTABUTEINSAM
BO3MO’KHOCTH O3HAKOMJICHHSI C IOKYMEHTaMH M MaTepHallaMH, COJICPKAIUMH X TIEPCOHATBHBIE
JAHHbIE, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bpsacHATh CyOBEKTaM IMEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM IPEICTABUTEIISIM
IOpUAMYECKUE TIOCIEACTBHS 0TKa3a MPEI0CTaBUTh MEPCOHANIbHBIE JaHHBIE.

1.5.4. bnokupoBaTh WM yHOalIsATh HEMpPaBOMEpPHO oOpadaThiBacMble, HETOYHBIC
MepCOHANBbHBIC JAHHBIE TUOO 00ECTICUNTh NX OJIOKMPOBAHKE UITH yIAJICHHE.

1.5.5. Ilpexkpatuth 00pabOTKY U YHHUYTOXHUTH WM OOE3JIMUUTH MEPCOHAIBHBIC TaHHBIC
160 obecrneunTs NpeKpalieHne 00padoTKH U YHUUTOXKEHHE WK 00e3TnYrBaHIe TEPCOHAIBHBIX
JAHHBIX MPHU JOCTHXKEHUU LEIH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY HEPCOHATBHBIX JAHHBIX HJIM 00ECHEUUTh IMPEKpalleHue
00pabOTKM MEpPCOHATBHBIX JAHHBIX B CJIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
corjacusi Ha 00pabOTKy ero MepcoHaIbHBIX TAHHBIX, €CIIM UHOE HE MPEIYCMOTPEHO JI0TOBOPOM,
CTOPOHOM KOTOPOTO, BEITOAOMIPHOOpETaTENIEM HIIH TOPYUUTEIEM IO KOTOPOMY SIBJISIETCS CYOBEKT
MePCOHATBHBIX IAHHBIX, WJIK UHBIM coTamenueM Mexay 11Ikonoi u cyObeKToM nmepcoHaIbHBIX
JTAHHBIX.

1.5.7. IlpuHumaTh Mepbl, HEOOXOUMbIE M TOCTATOYHBIE JUIsI 00ECIIEYSHHSI BBITIOTHEHUS
00s3aHHOCTEH, TMPETYCMOTPEHHBIX 3aKOHOM U TMPHHITHIMU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH NPABOBBIMU aKTAMHU.

1.6. [lIxona Brpase:

1.6.1. CaMoCTOATENBHO ONpEAETSATh COCTaB U TEpeYeHb Mep, HEOOXOAMMBIX U
JOCTaTOYHBIX JUIs 0OecHeueHHs BBIMOJHEHHUs 00sS3aHHOCTEH, MPEeTyCMOTPEHHBIX 3aKOHOM H
NPUHATBIMH B COOTBETCTBUM C HHMM HOPMAaTHBHBIMM IIPaBOBBIMHM aKTaMH, €CIM HHOE He
MPESYCMOTPEHO 3aKOHO1aTENILCTBOM O MEPCOHATIBHBIX JAHHBIX.

1.6.2. Vcnonb30BaTh NepCcOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3 UX
COIJIacus B CIIydasix, MPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocraBisTh MNepCOHAIbHBIE JAHHbIE CYOBEKTOB IE€PCOHAIBHBIX JaHHBIX
TPETHUM JIUIAM B CITy4asiX, IPeAyCMOTPEHHBIX 3aKOHOIaTEIILCTBOM.

1.6.4. Tlopyuutb 00pabOTKy NepCOHATIBHBIX JAHHBIX JIPYTOMY JIMILY C COTJIacUs CyOBbeKTa
NEPCOHATILHBIX JAaHHBIX, €CIIM UHOE HE MPEAyCMOTPEHO (eiepaibHbIM 3aKOHOM, Ha OCHOBaHUU
3aKIII0YaeMOT0 € 3TUM JIMLIOM JoroBopa. JIuio, ocymiecTsistomee 00paboTKy MepcoHAIbHBIX



TaHHBIX 1o mopydyeHuto IlIkombl, 00si3aHO COOMIONATH HPUHIMIBI M TpaBWia 00pabOTKU
NEPCOHANBHBIX JIaHHBIX, NPEAYCMOTPEHHBbIE 3aKOHOM, COOMIONATh KOH(HICHIHAIHLHOCTD
NEPCOHANBHBIX JAaHHBIX, MPUHUMATh HEOOXOAMMBIE MEphl, HAIlpaBJICHHbIE Ha oOecreyeHue
BBITIOJTHEHUS 00S13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, COBEpIIEHHOJETHHE Yy4YalIUeCs, POJUTEIN HECOBEPIICHHOJIETHHX
y4aluxcs, UHble CyObEKThl IEPCOHANbHBIX JIAHHBIX (J1ajiee - CYOBEKThI IEPCOHAIbHBIX JIAHHBIX)
00s13aHbI:

1.7.1. B cny4asx, npelycCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpeaocTaBisaTh lllkoine
JOCTOBEPHbIE IEPCOHATIbHBIE JJAHHBIE.

1.7.2. Ilpu u3MeHeHn NepCOHAIBHBIX JaHHBIX, OOHAPYKEHUH OIMOOK MIJIM HETOYHOCTEN
B HHUX HE3aMeUINTENIbHO coobmars 06 aTom Ilkore.

1.8. CyObeKThI epCOHAIbHBIX IAHHBIX BIIPABE:

1.8.1. [lonyuaTs uHpOpMaLINIO, Kacaroytocsi 00pabOTKN CBOMX NMEPCOHATIBHBIX IaHHBIX,
KpOMeE CITy4aeB, KOTJIa TAKOW JOCTYIl OTpaHUueH (eiepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBarb oT IlIk0ibI YTOUHUTH NMEPCOHAIbHBIE JaHHbIE, OJOKHUPOBATH MX WM
YHUUTOXXHTb, €CJIM NEPCOHAJIbHBIE JaHHBIE SIBJSIOTCS HETIOJHBIMH, YCTApEBIIMMHU, HETOUYHBIMU,
HE3aKOHHO MOJY4YEHHBIMU WIN HE SIBJISIFOTCS HEOOXOIMMBIMHU JUTsl 3asiBJICHHOH 11es1 00pabOTKU.

1.8.3. JlomoJHUTh MEPCOHAIbHBIE [IaHHBIE OILEHOYHOIO XapakTepa 3asBICHHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3PEHHSI.

1.8.4. O6xxanoBatp neiictBus win 6e3aerictBue 11Ikoibl B yIOJIHOMOUYEHHOM OpraHe 1o
3alUTe MpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX WIH B CyJI€OHOM MOPSIKE.

2. IIpaBoBble OCHOBaHUSI 00Pa0OTKHU NEPCOHAIBbHBIX JaHHBIX

2.1. [IpaBoBBIMU OCHOBaHHUSIMH OOpaOOTKU MEPCOHAIBHBIX MaHHBIX B IlIkose sBistoTCs
yCTaB U HOPMATUBHbIE PABOBBIE aKThI, ISl UCTIOTHEHHSI KOTOPBIX U B COOTBETCTBUHU C KOTOPHIMU
[Ikona ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX TaHHBIX, B TOM YHCIIE:

e TpynoBoii KOJ€KC, HHbIe HOPMAaTHBHBIE IPABOBBIE aKThI, COJEpKallUe HOPMBI
TPYZOBOIO MpaBa;

¢ BroKeTHEIN KOIEKC;

e Hanoroswiit kojekc;

e ['paXk1aHCKUI KOJCKC;

o CeMeHHBIN KOJIEKC;

o Oenepanpabiii 3ak0H OoT 29.12.2012 No 273-®3 «O06 obOpazoBanun B Poccuiickoit
Oenepanym» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE [TPABOBBIE AKTHI;

e COIIMANIBHOE, IEHCHOHHOE M CTPaxoBOe 3aKOHOAATeNbCTBO Poccuiickoit denepanuu;

¢ 3aKOHOJIATENLCTBO B cepe 0Oe30MacHOCTH, B TOM YHCIE AHTUTEPPOPUCTHUECKOMN
3aIUIIEHHOCTH.

2.2. IlpaBoBBIMH OCHOBaHHSIMH OOpaOOTKM TepcoHaNbHBIX AaHHbIX B Illkone Takxke
SIBJIIOTCS IOTOBOPBI ¢ DU3NYECKUMU JIUIAMHU, 3asBJICHUS (COTTIAcHs, JOBEPEHHOCTH) yJalluXCs
U poauTened (3aKOHHBIX MPEJCTaBUTENEH) HECOBEPIIEHHOJETHUX YYallMXCs, COIJIacus Ha
00paboTKy MMepCOHAIbHBIX TaHHBIX.

3. Ilesan 00padOTKH NEPCOHAIBHBIX JAHHBIX, UX KATETOPUH U NepeYeHb, KaTeropuu
Cy0OBEeKTOB, NEPCOHAIBLHBIC JAHHBIC KOTOPBIX 00padaTbIBaIOTCS, CIIOCOOBI, CPOKH HX
00padoTKHN U XPaHEHHUs1, NOPSIAOK YHHYTOKECHHUS NMEPCOHATbHBIX JaHHbBIX

1. Iesqs 00padoTKH: Opranu3anus 00pa3oBaTe/JbLHOH AeATeJILHOCTH 110
o0pa3oBaTeIbHBIM NPOIPAaMMAaM HA4YAJbHOI0 00111ero, 0CHOBHOIO 00IIero M CPeAHero
o01mero odpa3oBaHus, JONOJTHUTEIbLHBIM 00111€00pa30BaTeIbHBIM IPOrPAMMaM

KaTCPOpI/II/I HepCOHaJ'ILHLIC JaHHBIC CHCLII/IaJ'IBHBIe
JaHHBIX JaHHBIC




[Tepeuenn e (paMumnms, UMs, OTUECTBO; CBeneHus 0 COCTOSTHUH

TAHHBIX e TION; 3JI0POBbSI

e TPaXIaHCTBO;

e JlaTa U MECTO POXKICHUS;

o m3o0paxenue (potorpadusi, BUIEO);

e TIACIIOPTHHIC JTAHHBIC

e aJpec PErucTpaluy M0 MECTY
KHUTEIbCTBA;

e ajpec (PaKTHUECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHEIC;

e WHJWBHIYaTHHBIA HOMED
HAJIOTOTUIATEIBIINKA;

e CTPaxOBOW HOMEP MHIUBHIYaTHHOTO
muneBoro cueta (CHUJIC);

e CBeJEHHUS 00 yCcIIeBa€MOCTH
oOyuaroluierocs u Apyrue CBeIeHus,
oOpasyrommecs B porecce
peanu3anuu 00pa3oBaTEIHHON
MIPOTPAMMBEI;

e WHBIC IEPCOHAIBHBIC IAHHBIC,
MpeA0CTaBIsIEeMbIe (PU3NIECKUMHU
JIAIIAMM, HeOOX0JUMBIE JIJIS
3aKITIOYCHUS U CTIOJTHEHHS
JIOTOBOPOB, UCTIOJTHEHUST HOPM
3aKOHO/IaTENLCTBA B chepe

00pazoBaHus
Kareropuu OO6yuaromuecs, UX POIUTETH (3aKOHHBIC TPEICTABUTEIIH )
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHast 00pabOTKa U O€3 CPeACTB aBTOMATU3AINH, B TOM
00paboTKn qucIe:
e TOJIyYEHHE NMEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOU (hopme
HETIOCPEJICTBEHHO OT CyOhEKTOB NIEPCOHAIBHBIX JIaHHBIX;
e BHECEHUS MIEPCOHAIBHBIX TAHHBIX B )KYPHAJIbI, PEECTPBI U
UH(POPMAIMOHHBIE CUCTEMBI U JIOKyMEHTHI 11IKOIIBI.
Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON POTrPAMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIeNl B 3aBUCUMOCTH OT
XpaHCHUS THUIIA TOKYMEHTa, B KOTOPOM COJICPKATCSl IEPCOHAILHBIC JAHHBIC
[Topsimox B cootBercTBHH ¢ [TopsiakoM YHHUTOXKEHHS U 00E3TUIMBAHUS TEPCOHATBHBIX

YHUUTOKCHUSA | JAHHBIX IIIk01BI B 3aBUCUMOCTH OT THUIIA HOCUTES INEPCOHAJIBHBIX NaHHBIX

2. Ileab 00padoTKH: BHINOJHEHUs! (PYHKIMH M IIOJTHOMOYHI padoTogaresisi B TPYAOBBIX
OTHOLICHMAX, B TOM YK cJIe 00SI3aHHOCTEH 10 OXpaHe Tpyaa

KaTeropHH HepCOHaJ'ILHLIe JaHHBIC CHGI_II/IaJ'IBHLIe BI/IOMeTpI/I‘IeCKI/Ie
JaHHBIX MEPCOHAJILHBIC | ICPCOHAJILHLBIC
JaHHBIC JaHHBIC




IIepeuyenn
JaHHBIX

e (amwius, UMs, OTYECTBO; CaeneHus o N3o0paxenue Ha

e TIOJ; COCTOSIHUU dorto u

e TPaXJIaHCTBO; 3JI0POBBS BU/JICO3ATHCH,

e JIaTa M MECTO POXKJICHUS; MOJTYYEHHBIX C

o wu300pakenue (pororpadus); KaMep HaOIIoACHHUS

e TIACIIOPTHHIC JTAHHBIC

e QJIpeC PETHCTPAINH 110 MECTY
KUTEIIbCTBA;

e ajpec PaKTHIECKOTO
IPOKUBAHMS;

e KOHTAKTHBIC JAHHEIC,

e VHJIWBHYAJTHHBIA HOMED
HAJIOTOIIIATEIBIINKA,;

e CTPAaxoOBOW HOMEpP
WHIUBUIYATBHOTO JTUIIEBOTO
cuera (CHUJIC);

e cBeneHus 00 oOpa3oBaHUH,
KBaJIM(pUKAIHH,
npohecCuoHATBHOU
MTOATOTOBKE W TTOBBIIICHHUH
KBasIn(uKanuu;

e CEMEHMHOE IOJIOKEHHE,
HaJA4dHue JIeTeH,
POJICTBEHHBIE CBSI3H;

e CBEICHUA O TPYIOBOI
NEeSITeIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOUIPEHUH,
HarpaxJIeHuu u (Wm)
JTUCIUTUIMHAPHBIX
B3BICKAHH;

e JIaHHBIE O PETUCTPALIUU
Opaka;

e CBEJICHHUS O BOUHCKOM YYETE;

e CBeICHUA 00 UHBATUIHOCTH;

e CBeJCHUA 00 yIep:KaHUU
AIMMEHTOB;

e CBEJCHHUSA O JIOXOJE C
IPEBIIYIIEro MecTa
paboTHI;

e HHBIC IEPCOHAIBHBIC TaHHbBIE,
PEI0CTABIIIEMbIE
pabOTHUKAMU B
COOTBETCTBHUHU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJATEThCTBA

Kareropun
CyOBEKTOB

PaboTHUKY, KaHUIATHl Ha paboTy (COUCKATENN)

CnocoObl
00paboTku

ABTOMaTI/I3I/IpOBaHHa${ 06p360T1<a u 0e3 CpeACTB aBTOMATU3aluu, B TOM
quCe:




e TIOJyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOU (hopme
HEMOCPEJICTBEHHO OT CYObEKTOB NIEPCOHATBHBIX JaHHBIX;

e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B KYpPHAJIbI, PEECTPHI U
MH(GOPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIkoIbI

Cpoku B teuenune cpoka neicTBrsa TpyIOBOTrO J0roBopa. g KaHAUAaTOB — B

00paboTKH TEYEHHE CPOKa, HEOOXOJMMOTO JUIsl pACCMOTPEHHSI KaHAUIATYPHI U
3aKJII0YEHUs TPYIOBOIO JJOrOBOpa

Cpoku B teuenue cpoka, ycTaHOBJIEHHOI'O HOMEHKIJIATYPOM JIeN B 3aBUCUMOCTH OT

XpaHEHUs TUIIA TIOKYMEHTa, B KOTOPOM COJEP>KaTCsl IEPCOHAIbHBIE JAHHBIE, B TOM
qucIIe B COCTaBe JIMYHBIX el — 50 et

[Topsinox B cootBerctBuu ¢ [Topsiakom yHHUUTOKEHHS U 00€3TUUMBAHUS IEPCOHATBHBIX

YHUUTOXEHMSI | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTENS IEPCOHANIbHBIX JAHHBIX

3. leab 00paboTku: peajn3anus rpaxIiaHCKO-NPaBOBbIX J0Ir0BOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTaTe/IeM WIN NoJiyuaTeieM KOoTopbix aBjasiercs Llkoaa

Kareropun [IepconanbHble TaHHBIE
JTAHHBIX
[lepeuenn e (hamMuIus, UMsI, OTYECTBO;
JTAaHHBIX e TIACMIOPTHHIC JAHHBIC,
e ajpec perucTpanuu u (Uiam) GaKTUIECKOTO MPOKUBAHUS;
e KOHTAaKTHbIE JAHHBIE;
e MHJMBHyaJbHBI HOMEP HAIOTOIUIATEIbIINKA;
e HOMEp pacyeTHOTO CUeTa;
e HOMEp 0AaHKOBCKOM KapThl;
e HHBIE IEPCOHANIbHBIE TaHHbBIE, TPEJOCTaBsieMble (PU3NUECKUMU
JUIAMH, He0OXO0IUMBIE JJIs 3aKJIIOUEHUS U UCTIOJHEHUS JOTOBOPOB
Kareropuun KoHnTparenTsl, mapTHepbl, CTOPOHBI JOTOBOpA
CyOBEKTOB
CriocoObl ABTOMaTH3UpOBaHHAs 00paboTKa 1 0e3 CPe/ICTB aBTOMATHU3AI|H, B TOM
00paboTKn qucIe:
e TIOJy4eHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CYObEKTOB MEPCOHATBHBIX TAaHHBIX;
e BHECEHHS MEPCOHANBHBIX IAHHBIX B )KYPHAJIbl, PEECTPHI U
uH(GOPMAIMOHHBIE CUCTEMBI B TOKyMeHThI L1IKkoib
Cpoku B teuenue cpoka, HeOOXOIUMOTO ISl HCTIOTHEHHUS 3aKIIFOUYEHHOTO JIOTOBOpa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUS TUIA JOKYMEHTA, B KOTOPOM COJIEpPAKATCSl IEPCOHATIBHBIE JAHHbBIE
ITopsimox B cootBerctBHH ¢ [Topsiakom yHHUTOXKEHHS U 00E3TUIMBAHUS TIEPCOHATBLHBIX
YHUUTOKEHHUS | JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCHUTEJIS IEPCOHAIbHBIX TaHHBIX

4. Ileas 00pad

OTKH: o0ecredeHue 0e30MacHOCTH

Kareropun
JTAHHBIX

HepCOHaHLHLIC JaHHBIC




[lepeuenn e (paMumnms, UMs, OTUECTBO;
JTAHHBIX e TIaCIIOPTHBIE JIaHHBIE;
e ajpec peructpauuu u (Wim) GaKTHIECKOTO MPOKUBAHUS;
e KOHTAaKTHbIE JAHHBIE
Kareropun [Toceturenu [komnsl
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00paboTKa 1 6€3 CPECTB ABTOMATU3AIIUU, B TOM
00paboTku qHCIIe:
e TIOJIy4EHHE MEPCOHATBHBIX JAHHBIX B YCTHOM M MUCbMEHHOU (hopme
HEIMOCPEJCTBEHHO OT CyObEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHHS MEPCOHANBHBIX IaHHBIX B )KYpHaJbl, PEECTPHI U
nH(pOpMalMOHHBIE CUCTEMBI M TOKyMEHTHI [1IKkoib!
Cpoku B teuenne neprnoaa HaxokACHUS NOceTUTENA Ha TeppuTopun [1Ikous
00paboTKu
Cpoku B teuenue cpoka, ycTaHOBJICHHOIO HOMEHKJIATYPOIl /1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJEp KaTcs MepCOHaNbHbIE JaHHbIE, B TOM
yucie MuHUMYM 30 THEH B OTHOIICHHUH 3aMicel KaMep BUICOHAOTIONCHUS
[Topsinox B cootBerctBuu ¢ [lopsiakom yHHUTOXKEHHS U 00€3TUUMBAHUS IEPCOHATBHBIX
YHUUTOXEHHS! | JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS IEPCOHANIBHBIX JAHHBIX

4. YcaoBusi 00padoTKM MePCOHATbHBIX JAHHBIX

4.1. IIkoma ocymecTtBiser cOOp, 3amMch, CUCTEMAaTH3AlMIO, HAKOIUICHUE, XpaHEHUE,
yTouHeHHe  (OOHOBJICHHME,  W3MEHEHHWE),  M3BJICUCHHUE,  HCIOJb30BaHUE,  Iepeaaqy
(pacmipocTpaHeHue, TPEIOCTaBICHUE, TOCTYM), 00€3IMYMBaHHUE, OJIOKMPOBAHWE, yHaJeHUE H
YHUUTOKEHHE MEPCOHANBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEILCTBOM O MEPCOHATbHBIX
JAHHBIX U JIOKAJIbHBIMH HOPMATUBHBIMU akTamu LLIKobl.

4.2. Bce nepconanbhblie nanHbie [1Ikona nomy4yaet oT cyObeKTa MepCcoOHaNbHbIX IaHHBIX, a
B CJIydasiX, KOTJla CyOBEKT MepCOHAIbHBIX JAaHHBIX HECOBEPILEHHOJIETHUI, — OT €ro poauTesei
(3aKOHHBIX MPEJICTABUTEIICH ).

4.3. Tlomyuenue o o0OpaOOTKYy MEpPCOHANBHBIX [TaHHBIX, Pa3PEUICHHBIX CYOBEKTOM
MepPCOHANBHBIX JAHHBIX IS pactipocTpaHenus, Lllkona ocymecTBisieT ¢ coOOI0eHIEM 3apeToB
U YCJIIOBHM, MPEIYCMOTPEHHBIX 3aKOHOM.

4.4. llxomna o6pabaTeIBaeT MEPCOHATBHBIC JAHHBIE:

e 0€3 UCIOJIb30BAaHUS CPEJICTB ABTOMATHU3AIINH;

e C HCMOJb30BAHUEM CPEJICTB aBTOMATH3allMM B MpOorpaMMax W HH(POPMAIIMOHHBIX
cuctemax: «DIEKTPOHHBIA KypHal», «INEKTPOHHBIM ITHEBHUK», «Akcuoma», «Cdepymm»,
«DQNEeKTPOHHOE JOMOJHUTENbHOE 00pazoBanuey, ®UC OPJIO.

XpaHeHHe NMepCoOHaNbHBIX TAHHBIX:

4.5.1. lllkona XpaHUT TEPCOHANbHBIE NAaHHBIE B TEUEHHE CPOKa, HEOOXOAMMOTO s
JTOCTHIKEHHS Tiesield ux oOpaboTKH, a JOKYMEHTHI, COJepiKalllie MepCOoHalbHbIe TaHHbIE, — B
TEYCHHE CpPOKa XPaHEHHsI JTOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIATYpOHl Jed, ¢ Y4eToM
ApPXUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. llepconanbHble JaHHBIE, 3a()UKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEISIX, XPaHITCS B
3anmupaeMbIxX mKadax JI10o0 B 3aHpPaeMbIX TOMEUICHHSIX, JOCTYI K KOTOPHIM OTpaHUYEH.

4.5.3. TlepconanbHble naHHBIe, oOOpabaThiBaéMbleé C HCIOJH30BAHHEM CPEJICTB
aBTOMATH3AINH, XPAHATCS B TAKOM MOPSIKE U HA YCIOBUIX, YTOOBI HCKITFOUUTH HEMPABOMEPHBIN
WIM CIYYalHBIH JIOCTYH K HHM, YHHUYTOXCHHE, H3MEHEHHe, OJOKUpOBaHWE, KOMHMPOBAHUE,
MPeIOCTaBJICHNEe, PACIPOCTPAHEHHE MEPCOHANBHBIX TAHHBIX, a TaKKe WHBIE HEMpPaBOMEPHBIE
JICVCTBYS B OTHOIIIEHUU MEPCOHATBHBIX TaHHBIX.



4.6. JIuuia, OTBETCTBEHHBIC 32 00pabOTKY NMEePCOHANBHBIX JaHHBIX B [Ikome, mpekpamaoT
ux 00pabaThIBaTh B CIACTYIOUINX CIydasiX:

e JOCTUTHYTHI 11eJI 00pabOTKU NEPCOHANBHBIX TaHHBIX;

e ICTEK CPOK JIEHCTBUSA coryiacus Ha 00pabOTKy NEPCOHANbHBIX JaHHbIX;

e OTO3BAHO COTJIacHe Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX;

e 00paboTKa NepCOHAIbHBIX JAaHHBIX HEIPABOMEPHA.

4.7. Ilepenaua nepcoHaIbHBIX JAHHBIX:

4.7.1. lllkona obecrieunBaeT KOHPHUIACHIIMATHLHOCTD IEPCOHATBHBIX JaHHBIX.

4.7.2. lllkona nepenaeT NepCOHANIbHbBIE JaHHBIE TPETHUM JIMIIAM B CIEAYIOIIMUX CIIydasx:

e CyOBEKT MepCOHANBHBIX JAHHBIX 1)l COTIIacue Ha Nepeaady CBOMX JTaHHBIX;

e IIepeaTh JaHHBIE HEOOXOJUMO B COOTBETCTBUHU C TPEOOBAHUSMH 3aKOHO/ATEIILCTBA B
paMKax yCTaHOBJICHHOU MPOIETypPHI.

4.7.3. lllkona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepelady MepCOHAIbHBIX JaHHbBIX.

5. AkTyaau3anus, MclipaBJieHHe, ylaJleHHe 1 YHHUYTOKeHHe NePCOHATbHBIX
JaHHBIX, 0TBEThI HA 3aANPOCHI CYObEKTOB MEPCOHAIBbHBIX JAHHBIX

5.1. B cmydae mpenocraBiieHHs] CYOBEKTOM TMEPCOHAIBHBIX JIAHHBIX, €r0 3aKOHHBIM
npeacTaBuTenieM (aKkTOB O HEMOJHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIy4YEHHBIX MEePCOHAIBHBIX AaHHbIX [1Ikona akTyanu3upyer, ucnpasiser, OJOKUpYET, yAaaseT
WU YHAUYTOYKAET X U YBEIOMJISIET O CBOMX JCHCTBUAX CyOBhEKTa MEPCOHATBHBIX TAHHBIX.

5.2. Ilpu poctmwxeHuu 1eneil oOpabOTKU MEPCOHANBHBIX JAHHBIX, a TAKXKe B clydae
OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JAHHBIX COTJIACHsl Ha 0O0palbOTKY NMEPCOHANBHBIX JaHHBIX
MepCOHabHbIE JIaHHBIE MOJUIEKAT YHUUTOKEHHIO, €CIM MHOE HE MPEAyCMOTPEHO JO0rOBOPOM,
CTOpOHOM, TOJlydareneM (BBIFOJONPHOOpETaTEIeM) TI0O KOTOPOMY  SIBIISIETCA  CyOBEKT
MEePCOHATbHBIX JAHHBIX.

5.3. YHHMUYTOXEHUE TOKYMEHTOB (HOCHTENEH), COICp)KalUX IEepCOHAIbHBIC TaHHBIC,
MIPOU3BOJIUTCS B COOTBETCTBUU C [IOpsAKOM YHHUTOXXKEHUS U 00€3TMYMBAHUS MEPCOHATBHBIX
naHHbIX [1IK0IBI B 3aBUCUMOCTH OT TUIIA HOCUTENS IEPCOHANIBHBIX JAaHHBIX, B TOM YHCJIE IyTeM
M3MeNbYCHHUS LIpesiepe, CTUPaHus Wik (popMaTUPOBAHUS SJIEKTPOHHOTO HOCUTEIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHAIbHBIX JaHHBIX WM €ro 3aKOHHOTO IMPEICTaBUTEIS
[lIkona coobmiaer emy uHbOpPMaIHO 00 00padOTKe MePCOHANTBHBIX JAHHBIX CYyOBEKTa B CPOKH U
B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.



b B aaHHOM cwmBse npownTo
1 NPOHYMEpPOBaHO gf NncToB
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