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IIOJIO’KEHUE

00 oprasu3anmuy paboThI ¢ HICKTPOHHBIM Ky PHAJIOM

1. O6mue mo0KeHust

.. Hacrosmee monoxenne o6 opranusammm paboThl ¢ 9MEKTPOHHBIM  KYpPHATOM
B MYHHIIMTIATBHOM GFOJDKETHOM 00IIe00pa3oBaTeIbHOM YUPEXKACHHH CpexHeit
obmeobpasoBarensHOi mKone Ne 4 umenu I'epos PO Toitasx A.H. (nanee — ITostoxenne, nanee
- lllxoa) paspaborano B cooTBeTcTBHE ¢ DeepanbHbM 3akoHOM 0T 29.12.2012 No 273-®3 «06
obpasosannu B Poccuiickoit Megeparmuy.

1.2. Tlonoxenue onpenenseT NpaBriIa paboTsl X SANHBIE TPEGOBAHNS 110 BEASHUIO MIEKTPOHHOTO
KypHaia B [IIkorne.

1.3. DuexTporHbM XypHanoM (mamee — DJK) HasBIBaCTCSI KOMIUIEKC MPOrpaMMHO-aMITapaTHEIX
CPEJICTB, BKIIOYAIONME 0a3kl JaHHBIX M CPEACTBA JOCTYNA M paGOThI ¢ HAMH (IIPOrpaMMHO-
arnmapaTHyio HHQPacTPyKTypy, CEpPBACHI HHOOPMAIMOHHOTO B3aUMOASHCTBHS).

1.4. DnexTponHbI HEBHUK — pasnen DK, mpeacTaBisiomuil co60i MHAMBUIYATH3UPOBAHHYIO
BBIOOPKY nMaHHBIX 13 DK 0 Xoze U pe3yspraTax 00y4eHns: KOHKPETHOTO YUEHHKA.

1.5. 9K — cpeacTBo WHIMBHIYalbHOTO yd9eTa pe3y/IbTATOB OCBOSHHS 0Opa3oBaTENBHBIX
nporpaMm. OH OTHOCHTCS K y4eOHO-IIEarOTHYeCcKOl JOKYMEHTAWH. AKKYPATHOE, TOUHOE U
CBOEBPEMCHHOE BEJICHHE €r0 00s3aTeNbHO ISl Kakaoro corpyanuka IlIkonsl, B 0bs3aHHOCTH
KoToporo Bxoaut pabota ¢ 9XK. JlocTyn K nepcoHalIbHBIM CTpaHUIIaM JHEBHUKA MMEIOT POIHTEIIH
(3aKOHHBIE TIpesICTaBuTeNHM) o6yuaromerocs, o0yuaromuiics, agmMuancTpamms [komsr (upexTop
IlTxoubl, 3aMECTHTENH JUPEKTOPA), YIHTEIIs, KIIACCHBIE PyKOBOIMTENM; aqMUHUCTpaTop XK.

1.6. IIpuammmamu paGotsl ¢ DK sBisiroTest:

- cobmozenue npaB ¥ cBOOO yUaCTHUKOB 06pa3oBaTeIbHEIX OTHOIIECHHII;

- IOCTOBEPHOCTH U HOJTHOTA HHOPMAIHH, cofepkammeiics B DX;

- yHUUKALHS JaHHBIX, coaepkamuxcs B DK, n nokymeHTHpoBanHo# mHGopMaimu [11komb;

- 3alIUTa JAHHBIX, conepxkamuxcst B 3)K, OT HenpaBOMEPHBIX U MPOTHBONPABHEIX AEHCTBHIA.

1.7. Benenue omeKTPOHHBIX (OPM yuera 00pa30BATENLHOM EATENHHOCTH M PE3YIbTATOB
obpasoBarenbrolt mearemsHocTH (DXK) sBiuslercst cocTaBHOM WacTeio paGOTHI 110 BENECHMIO
3JIEKTPOHHOTO JoKyMeHToobopora B I1Ikore.

1.8. DX sBisiercs yacTeio HHGOPMAIMOHHOM crcTeMsl I1IKOTEL

1.9. @ynxiuonupoBaHWe U HCHoOnb3oBaHme DMK OCYMECTBISETCS B COOTBETCTBHH C
JIEHCTBYIOIWM 3aKOHOIATENLCTBOM PD, B ToMm uncne PenepansubiM 3akonoM ot 27.07.2006 No
152-®3 «O nmepcoHaIbHBIX TaHHBIX).

1.10. OtBetcTBeHHOCTD 32 (yHKIHOHIpOBaHHE DK B KOHTPOIIB 3a IPABUIIBHOCTBIO €10 BEICHHUSI
BO3JNaratoTest Ha qupekTopa IIKos! 1 TEXHHUECKOTO CTICIHAINCTA.

2. Hasnauenne 2K

9X menonb3yeres s peLIeHUs CIEAYIOMUX 3a/1ad;

2.1. Co3nanme/BBON, CHCTEMATH3AIMS, WCIONBL30BAHUE W XpaHeHHe [JaHHBIX 0 Xoze
oOpasoBarensHOR M BHEYPOYHOH nestenbHOCTH B [1IKoje, B TOM umcie 06 yCIeBaeMOCTH U
TOCEIIAEMOCTH YJalIuXCA,




2.2. Odopmierne uHpOpMALUH, XpaHselics B 6a3e TaHHBIX, B BH/IE TOKYMEHTa Ha OyMaXHOM
HOCHTEIIC,

2.3. OOGecrieueHue ONEPATHBHOTO JOCTyNa pOAuTeNneldl (3aKOHHBIX  IIPEACTaBHUTENEH)
obyuatomerocsi, ammMuHucTpauun [lIkomst (mupextopa IIIKOMEI, 3aMecTHTENCH MPEKTOpPA),
yuuTeNneH, KIAaCCHBIX PYKOBOJMTENEH K OTMETKAaM 3a BECh IEPHMOJl BEIEHHS JKypHATa 1m0 BCEM
TpeaMeTaM B J000e BpeMsL.

2.4, ABTOMaTH3alNs CO3aHusI OTYCTHON JTOKYMEHTAIMH YIHTENICH U alMUHUCTPALIAA.

2.5. CBoeBpemeHHOE HH(POPMUPOBAHUE POIUTENei (3aKOHHBIX IPEICTABUTENEN) MO BOTIpOCaM
YCIIEBAEMOCTH, HHIMBHIYTBHBIX PE3yIbTaTOB M MOCEIIAEMOCTH MX JICTEH.

2.6. UndopmupoBaHue ydammxcs 0 XoAe 00pa3oBATEIBHONM W BHCYPOYHOH ACATCIBHOCTH
TTOCPeCTBOM JaHHEBIX B 20K,

2.7. Kontpos 3a peanuzaruedl 00pa3oBarellbHbIX IPOrpamMM, B TOM YHCIIE YIET:

— MPOBEIICHHBIX 3aHATHH, B T.9. 3aHATUI BHCYPOYHON CATCIBHOCTH;

— JIOMANIHUX 3aJaHuii 1 06BeMa Harpy3Kd Ha 00ydalomuXCs;

— Pe3yNIbTATOB OCBOEHHUSI 06pa30oBaTeIbHON MPOTPaMMBl yUIaIIuMHCS (YCIIEBAEMOCTH);

— TMOCEMAeMOCTH 3aHSATHH YUYalIMMHCH;

— IUHAMUKH yCIIEBAEMOCTH YJaIllUXCs;

— peau3anuyu 00pa3oBaTENBHON POrPAMMEL.

3. IIpasuua padors! ¢ DK

3.1. Bexnenne DK 00s3aTensHO AT KXKIOTO II€/1arora, KJIacCHOr0 pyKOBOJHUTENS, & TAKKE TeX
pabotrukoB I1IKomsl, B Yb¥ QYHKIMOHAIBHBIE 00SI3aHHOCTH 3TO BKIFOYEHO.

3.2. Tlomaepikanue B aKTyalbHOM COCTOSIHMM WH(pOpMamuu, XpaHamelica B 6ase gaHHBIX DK,
aBsieTcs 00s3aTeIbHBIM.

3.3. Vuer peammsaiiu 06pa3oBaTeSbHBIX TPOrpaMM M OCYIIECTBICHUS 00pasoBaTenbHON
JeATEIBHOCTH BEACTCS BCEMH TieiarorndeckumMu paboraukamu 1IIkoet.

3.4. PacripesieieHue 3aHSTHIL 110 NpeIMETaM H 3aKpenjieHHe WX 33 yUUTEIsIMA OCYIECTBISIETCS
Ha OCHOBAHHH y4eOHOTO [JIaHA ¥ PaCIpe/IeNICHHUs [1e1arOrHYeCKOM Harpy3KH.

3.5. Beox B DK mat npoBeeHNs 3aHATHI B COOTBETCTBUHM C PaClCaHHEM 3aHITHH, TEM YPOKOB
¥ 3aHSTHI BHEYPOUHOH JIESTEIEHOCTH, 381aHHbIX JOMAIIHAX 3a/JaHuif, OTMETOK 00Y4aiOIHXCs 1
CBeJICHHH 00 OTCYTCTBHH YUAUIMXCs HA YPOKaX OCYIIECTBIACTCS YUHTEIIAMHU €XKCIHCBHO.

3.6. Bmecenme B DX wundopmammum 00 OTMeTKax oOydJaromuxcs M CBEACHHH O
IPHCYTCTBUH/OTCYTCTBHY YUAIMXCSl JIOMKHO MPOU3BOAUTECS B JEHb TPOBEICHUS 3aHATHS HE
no3zaree 19:00.

3.7. 11Iko/a rapaeTHPyET YYaAMCs ¥ X POIUTEIIIM (3aKOHHBIM IIPEACTaBUTE/ISIM) BO3MOKHOCTD
OTIEPaTHBHO TOJNyYaTh HHGOPMAIUIO O TEKYIIeH yCIEeBAEMOCTH M TIOCEIIAEMOCTH yYallerocs
gepe3 JK.

3.8. TIpn Bemennu DK KakapIM IeZarorom (yUmTeneMm) HODKHO COOMONAThCs eXHHOOOpasne
3ATONTHEHHS KYPHAJIOB B YACTH T€M MPOBEICHHBIX YPOKOB, 3aHATHI BHEYPOUYHOM JEATEITRHOCTH
(B COOTBETCTBHH ¢ pabodelf MPOrpaMMOi MO MPEAMETY, B T.4. BHEYPOUHOH EATENBHOCTH),
BBICTABJIEHHBIX OTMETOK, IIPOITYCKOB YPOKOB ¥ 3aIlMCEeH 0 JOMAIITHCM 3a/laHHH.

3.9. Tlonmp3oBarenam DXK 3ampernaercs mepeaBaTh CBOM IEPCOHANBHBIE PEKBA3UTHI TOCTYMA K
9K apyruM THIaM.

3.10. Cotpymaukam Illkousr 3anperiaercst gomyckars yaamuxcs IlIkosst k pabore ¢ K.

4. IlpaBuia BeeHHs yueTa yCIeBAEMOCTH H MOCEMAEMOCTH YIAIHXCSt

4.1. PaboTa yumTelIs M0 BEACHHUIO JaHHBIX TEKYIIEH yCIEBAeMOCTH YHAIIEToCs: OCYIIECTBIACTCS
B pasziene «KitacCHBIH KypHA».

4.2, Vuurens B COOTBETCTBHH C paciicanueM 3austiit BHocHT B D) cieyromue TaHHbIe: TeMy
YPOKa; OTCYTCTBHE YYaIIUXCs; OTMETKH YYaIIUXCs; JOMAIHEee 3alaHue.

4.3, Vuurens BHOCHT B DK ydeTHyio 3amuch O MPOBEICHHOM 3aHATHH TO (axkTy B JCHDB
TIPOBEACHHA.



4.4, YuuTenb, 3aMeHSIONMHA OTCYTCTBYIOIIEr0 y4WTeNs, Ha BpeMs (Hary) 3aMeHBl MojydacT
moctyn k DK Ha CTpaHMIE OTCYTCTBYIOIIETO YYHTENSI H 3alONHACT €ro B yCTaHOBJICHHOM
MOPSIKE.

4.5. Yyer pe3yiabTaToB yCIIEBAEMOCTH yJalluXCs:

— pe3ynbTaThl y4eOHOW JIEATENBHOCTH OLEHHBAIOTCS HA OCHOBAHMHM YCTHBIX OTBCTOB
(BBICTYILIEHHMH) yUaIMXCS, THCEMEHHBIX padoT, MPaKTAYECKOM JEATEIEHOCTH YUaluXCs,

— OTMETKH 3a YCTHBIC W MHCHMEHHbBIE OTBETHI BBICTABJISIOTCS B KOJIOHKY 3a TO YHCIIO, KOTZAa
IPOBOAMIIACE paboTa;

— B KJeTKax A OTMETOK YYdTeNb WMEET MPAaBO 3alMCHIBATH TOJNBKO OAWH M3 CICIYIOMIHX
CHMBOJIOB: «2», «3», «4», «5», «H», «by», «II». JIomyCTHMO CTaBUTh HECKOIBKO OTMCTOK B OHY
rpady;

— NIPH KOHTPOJIBHBIX MEPONPHSATHSIX, TIPOBOJMMBIX YIHTEIIEM B COOTBETCTBHH C TEMaTHHCCKIM
TIHUPOBAHKHEM, OOS3aTENbHBIM YCJIOBHEM IIPOBCACHHMS KOHTPOJIS SBJSCTCA BBICTABICHHE
OTMETOK BCEM YHYAIIMMCS, MPHCYTCTBYIOUIAM Ha ypoKe (MCKIIOHas CIy4ad, KOrJa yJamTHics
JIONTOE BpeMsl OTCYTCTBOBAI MO YBWKHTENbHOM TIpAYMHE (HAMpUMEp, IO Gose3nn),
TTOATBEPKICHHOM COOTBETCTBYIOIMUMH JOKYMEHTAMA);

— OTMETKY BBICTABISOTCS B Tpade TOTo JIHs, KOT/ia IIPOBOIHIACK JaHHas paboTa;

— OTMETKH 33 MHCBMEHHYIO paboTy TPOCTABISIOTCS B CPOK He Oojiee Tpex paboumx IHEH ¢
MOMEHTA €€ HATMUCAHUsl yJaluMHcs,

— BpeMs, 3@ KOTOPOe yJaIuics JOIKEH JIMKBHMPOBATh 33J0JDKEHHOCTD, HE MPEBBIIIACT OJTHOM
yueOHOM Hesmenu NpH YCIOBHH TPUCYTCTBHS Y4YalIErocs B [Ilkome, B Te4YeHHE KOTOPOH
pe3yITBTaTHl OLEHMBAHMS OTCPOUEHHBIX 3a1aHuil I0JDKHBI ObITh BBICTABIICHBI YIUTEIICM B o9X.
4.6. YdeT mocemaeMOCTH YIaIuxcst:

— yauTess 0043aH Ha KaXIOM yPOKe OTMEYaTh OTCYTCTBYIOIIHMX yHaIuXCs;

— TIPH OTCYTCTBHHM YHAIIETOCs HA yPOKE YHUTEIIb TPOCTABIIACT «H» 1o HeyBayKHUTEIIbHOH IpHIHHE,
«B» - o 6one3nn, «II» -1o YBaOKUTEILHON IPHYHHE;

— yuauEecs, HMEIONMe METUIMHCKYIO CTIPaBKy 00 0CBOOOXK/ICHMH OT (QHU3MUECKAX HArpy3OK,
JIOMDKHBI TIPUCYTCTBOBATh Ha YPOKaX (U3HYECKOH KyJIbTYPBI H BBIIOJIHATE WHIAWBHIYaIbHBIC
3aJIaHM .

4.7. Odopmierue TeMBI ypoKa, 3aHATHsI BHEYPOUHON N€ATECITBHOCTH:

— paboTa yuauTeNIs 110 BECHHIO yIeTa BBITOIHEH)s y4eOHBIX IPOrpaMM U MPOBECHHBIX 3aHATHIH
OCYIIECTBISIETCS B paszienie « TeMbl YPOKOB H 3aIaHU»;

— B Hauase y4e6HOro rojia yUuTellb BHOCHT TEMaTHYECKOE MIIaHHPOBAHHUE T10 MPEIMETY B Pas/ICil
«TInaHWpOBaHWE YPOKOB» HA CPOK OT OIHOM yueOHOH deTBepTH 10 Toja. Ecmu y4uuTenb
WCITBITBIBACT TPYAHOCTH TIPM BHECEHHH B JKypHAJI TEMATHYECKOTO IIAHMPOBAHWS, OH MOXET
samoEuTh (Baitn Microsoft Excel mo ycranoBinenHo# (opMe 1 TepeaTh aiMAHICTPaTopy 2K
1S AMTTopTHpoBanust B DK

— yunTerns BHOCHT B DJK ydeTHYIO 3aIHCh 0 TeMe ypoka 110 (aKTy B ICHb IPOBEACHHUS

— yuerras 3anuch B DXK 10/mKkHA COOTBETCTBOBATH TEME IIPOHICHHOr0 Ha YPOKE MaTepHana.

4.8. JlomalrHee 3a1aHAE:

— yumtems BHocuT B DJK ME(OpMaNHIo 0 JOMAITHEM 3aaHHU B JICHE TPOBEICHUS 3aHATHS J10
18:30;

— B rpade «JlomanrHee 3ananue» HUKCHPYET COJCPIKAHHME 3alaHusl, CTPAHHIIEI, HOMEpa 3a/iad 1
yIpaKHEHMH ¢ OTPAXKCHHEM CICHH(HKH JOMamHeH paboThl (TTOBTOPHTS..., COCTABATE IUIAH,
TabIuITy, BOIPOCH | T. 1.);

— o(popwiIseT AOMallHee 3aJaHHe TBOPYECKOTO XapakTepa, HallpuMmep, clenaTh PHCYHKH,
HamcaTh counHenue, B rpade «JlomamHee 3ajaHme» ciemyromuM obpasom: «TBopueckoe
3aJIaHKe; BEIMOJIHUTE PUCYHOK K CKa3Ke...»;

— BHOCHT 3anmch «HIuBUyadbHOE 3ananuey B rpady «JlomainHee 3aanie), €CIIA IpearacT
YYaIIAMCsl HHIMBUTYalIbHBIC 3a/IaHN;

_ He 3a]aeT JIOMAITHee 3aJaHne W BHOCHT B mojsie «JloMankee 3aganuey 3amuch «He TpeOyercsn;
— He 3aJaeT JOMAITHee 3aJaHue MoCie KOHTPOIBHBIX MEPOTIPHATHH, Ha KaHUKYJIBL.



4.9. BeicTaBiIeHNE HTOTOBBIX OTMETOK:

— yuMTeNh BBICTABISET OTMETKH 3a OTYETHHIH mepuon yuammmes B pasnen OXK «lonosas
OTMETKay;

— B KOHIIE OTYETHBIX TICPHOIOB BEICTABIIsSIET OTMETKH Y4JallMMCs 33 YeTBEPTh, OJIYrOAHME, IO B
cpoku, onpenenenusie aupekropoM Illkorel, HO He Mo3aHEe YeM 3a [Ba IHSA 1O OKOHYAHHA
yueOHOro nepuoza;

— 1u1st 06BEKTHBHOM aTTeCTaMK 00yHarOIMXCs 38 YeTBEPTh YUHTelb 00s3aH BHICTaBUTH B DK He
MEHee TPeX OTMETOK, a JUTS aTTECTALUHN 32 TIOJTYTOIHe — HE MEHEE TSTH OTMETOK ¢ 00513aTeIIbHBIM
YYETOM KauecTBa 3HAaHWH OOYYalOIIMXCs 110 IHCBMEHHBIM, JJAOOPATOPHBIM ¥ MPaKTHYCCKUM
paboTam.

5. OyHKIMH U eATEIBHOCTh Mosib3oBaTesel K

5.1. Tloms3oBarensmu XK sIBISIOTCS:

— agmunaurcTparws 1lkonsr: gupextop I1IKoIbI, 3aMeCTUTETH AUPEKTOPA;

— TeJaroru;

— KJTaCCHBIE PYKOBOJHUTEIH;

— aamunuCcTpatop XK

— paboTHHUKH MeJUIHHCKOH ¢y k0! LITkosmsr;

— CHEeNMAIHCT KaapoBoi ciyx061 LIIKoubL.

5.2. Vuammecs ¥ WX pPOAWTETH (3aKOHHBIE NPEACTABHTENN) SBISIOTCS IIOTB30BATENSIMU
JIIEKTPOHHOrO THEBHUKA.,

5.3. upexTop I1IKOJIBI yTBEpKAAET:

— y4ueOHBIi TU1aH;

— MeJarOTHYECKYI0 HArpy3Ky Ha 4YeTBepTh (IIOMyromme/yueOHBIH roj) HE IO3/HEE 4eM 3a JBE
HEJIeIH /10 Hadasia yueOHOro Nnepuoa;

— pacrAcaHue 3aHsITHI Ha yueOHbIH TTepHo/I He MO3/HEe YeM 3a OJTHY HEJISTIO TI0 €ro Havdana;

— CITHCOYHBIH cocTaB yuarnuxcs knaccos [1Ikomnsr He mo3auee 31 aBrycra;

— CITHCOK KJTACCHBIX pyKOBOAHMTENEH He mo3anee 31 asrycra.

5.4. BamecTnTes mupextopa [1IKomsl Mo yuebHo-BocTIHTaTEBHOH paboTe:

— OCYIIECTBIACT HEMOCPEICTBEHHOE PYKOBOICTBO CHCTEMOR paboThl 1o BeeH 0 DK

— 110 OKOHUYAaHWMM y4eOGHOro Tojd MONy9aeT y aAMUHHCTpaTopa Komuu DK Ha IEKTPOHHOM
HOCHTEJE HH(OPMAIMH — ONITHIECKOM JIUCKE TI0 KilaccaM;

— IPOBEPEHHEIE Ha PAGOTOCIIOCOGHOCTE TREp/IbIe KoTiH DK 3anedaThiBacT B KOHBEPTH, 3aBCPSCT
TOIIMCEI0, pacimi(POBKOM MONUCH H IaTOH;

— OCYIIECTBIIET KOHTPOJIb 3@ CBOCBPEMEHHOCTEIO OTPAXKEHHS B JKYPHAIC PACIIMCAHNS U yICTOM
3aMeIIEHHBIX U IPOTYINEHHBIX YPOKOB (3aHSTHI).

— CBOEBPEMEHHO TPEIOCTABISIOT agMuHHCTparopy JXK faHHBIC Uit 3aNONHEHHS DXK: cxemy
0OyHeH s, CITACOK M3ydacMbIX AMCLAIUIHH (IIPEIMETOB) TS KKIIOTO KIIacca/TpyIiibl, CBEICHHS
0 TIeproaax 0OyUeHus U aTTECTALUH H T. 1.}

— 110 OKOHYAHWMY YeTBepTeH M TOMYTOMi COCTABIISIOT OTYETHI II0 paboTe yuutenei ¢ IIK;

— 10 OKOHYaHHH Y4eOHOTO Toja KOHTPONHPYIOT pacmedarky AaHHbIX OXK ¢ pesyneTaTramu
o6yuenust B yueGHOM rony (MTOTOBEIMM OTMETKaMM) MO KjaccaM H TPAaBHIBHOCTE HX
ohopMITeHHS KTaCCHBIMU PYKOBOIUTEILIMHU;

— uHGMOPMHEPYIOT TEIATOTOB O BBISBICHHBIX OIIHOKAX, IOMYIEHHBIX HMHA Iy paboTe ¢ 2K,

— ocymecTBIsiOT KOHTpoxs 3a peammanuein ®I'OC HOO, OO0 u COO; 3a BHINOIHEHHEM
yueOHBIX TIIIAHOB, TPOTHO3MPOBAHWEM XOJa, Pa3BHTHs W PE3Y/LTaTOB obpa3oBaTenbHOM
JESTeFHOCTY TI0 KJIaccaM; IPaBHIIBHOCTBIO BeJeHHA OJK; CBOEBPEMEHHOCTBIO OTPAKCHHS B
JKypHAJIe PACIIMCAHWS; 3alOIHEHHEM JXypHAJIa I1e/laroraMu; CBOEBPEMEHHOCTBIO BBICTABICHHUS
OTMETOK W pE3YJIbTATOB 3aHSATHIl; HATONHAEMOCTHIO OTMETOK; OTPAXECHHEM IOCCIMACMOCTH
3aHSTHI; CBOGBPEMEHHBIM 3allOJIHCHHMEM pasjiena JOMAIIHHX 3aJlaHHH; COOTBETCTBHEM
JTOMAITHHUX 3aJaHui TpeGOBAHMSIM TI0 CONEPKAHHIO H 00BEMY.

5.5. Yuurens (megarorudeckuil paboTHHK):



— otpaxaer B DXK xoa oOpa3oBaTe/bHOM W BHEYPOYHON MEATEIBHOCTH B COOTBETCTBHU C
00pa3oBaTeNEHON MPOrpaMMOi U yUeOHBIM TIITAHOM;

— €©KEIHEBHO BHOCHUT B JKypPHAJ CBEJCHUS O 3aHSTUSIX MO MPEAMETY (TeMax YPOKOB, 3alaHHBIX
JIOMAITHAX 3a/1aHHAX);

— oueHuBaeT 3PGeKTUBHOCTE U Pe3yNbTATUBHOCTE OOYUEHHS yUaIIuxcs 1Mo TpeaMery (Kypey,
IporpamMMe), YIUTHIBasi OCBOSHHE 3HAHWH, OBJIAICHHE YMEHHUSIMH, PA3BUTHE OIbITA TBOPUECKON
JIeSTEIbHOCTH, TO3HABATENFHOTO MHTEPECa yJaluxcs;

— BHOCHT JaHHbIE O0 YCIIEBAEMOCTH YUAIIMXCS, CBOEBPEMEHHO IIPOCTABISET MOIyUEHHBIC
y9eHUKaMH OTMETKH, B TOM HHCIIE YETBEPTHBIE (TTOJIYTO/I0BBIE) ¥ TOIOBBIE;

— OTMETKH 3a NHCBMEHHBIC paboThl BEICTABISET B CPOKH, ITPEyCMOTPEHHBIC HOpMaMM HMX
IIPOBEPKH, HO HE ITO3/[HEE TPEX JHEH ¢ MOMEHTA ITpoBeIeH sl paboTEI;

—3aHOCHUT CBOEBPEMEHHO JaHHBIE O TIOCEIMAEMOCTH YJauIuXCsl, BEINIOITHEHUY JJOMAITHHUX 3a1aHHi;
— zanonHAeT OJK Kak 3aMemaromuil y4uTenb (BBOJUT AAHHBIE O IPOBEICHHOM YPOKE) B
VCTaHOBIICHHOM TIOPSIKE [TPH OCYIECTBICHUU 3aMEHBI.

5.6. KitaccHBIE PYKOBOIATENH:

— KOHTPOJIUPYIOT aKTyalbHOCTh HH(OpMAIHK 00 ydaIuxcsl, pOAUTENAX U CIIHCKaX CBOCTO KiIacca
1 HHQOPMHUPYIOT TEXHUIECKOTO CIIEIHAITMCT O JIFOOBIX H3MCHEHHSIX, BHECCHHEBIX B JKypHAIT,

— aHAJTM3UPYIOT YCIEBAEMOCTh M MTOCEMIAEMOCTh YPOKOB YHaIIUMHCS CBOETO Kiacca;

— KOHTPOJIMPYIOT CBOCBPEMEHHOCTh 3allOJIHCHUS W BHECCHHS TIefaroraMu JaHHBIX 00
yCIIeBAEMOCTH M TTOCEIIaeMOCTH YUAIIMXCsl CBOero Kinacca B 3K;

— HHGOPMHUPYIOT POIHUTENCH 00 YCIIeBAEMOCTH | MTOCEIIAeMOCTH JIETEH MOCPEICTBOM OTYETOB,
chopMHPOBaHHBIX Ha OCHOBE HaHHBIX OJK, B TOM HHCIE 110 3a1IpocaM poAUTENEH;

— 3HAKOMSIT YUAIIHXCS U MX POJUTENeH ¢ HOPMATUBHBEIMU JOKYMEHTAMH, JIOKATHHEIMA aKTAMU
HHUHCTPYKITHSIMH, PETJIAMEHTUPYIONIAME TOPSIO0K HCTONB30BaHus DK

— TPEOCTABIAIOT 0 OKOHYaHWH KaXKIOW HYETBEPTH 3aMECTHTEIIO IMUPEKTOpa I0 ydeOHO-
BOCITMTATEIBHOM paboTe 0TYeTsI 00 yCIIeBaeMOCTH M NMOCEINAeMOCTH YUAIMXCs Kiacca,

— OpraHM3yIOT OIEPATHBHOE B3aWMOJCHCTBHE MEXKIY Y4YallUMHUCS Kiacca, WX POIMTEIIAMH
(3aKOHHBIMHE TIPEICTaBUTEIIMHE), anMuHucTpanuei [IIkosbr 1 negaroramMu ¢ momomisio 7K,

~ KOHTPONHUPYIOT €XETHEBHO PErucTparuio (hakra MPHUCYTCTBHUS/OTCYTCTBMS ydYallerocs Ha
3aHSTHUSX.

5.7. Amvurnctpatop DK 06pazoBaTeIbHOTO YUPEKIACHHS:

— BBOJMT W KOHTPOJIMPYET aKTyalbHOCTb JaHHBIX ydamuxces [Mxomsr (@. W. O., rox poxnenwus,
T10JI, KOHTAKTHBIE JaHHbIE, N00aBjcHHEe (PU3MUECKOTO JIUIA B TPYNIy «YYEHHKHA)», Ha3HAYECHHE
YYETHBIX JAaHHBIX JJIS BXOJA B 3JICKTPOHHBIHA AHEBHUK) (pasaen DX « YUeHHKNY),

— BBOJHUT ¥ KOHTPOJIMPYET AKTYAILHOCTH NAHHBIX O POAMTENSIX (3aKOHHBIX NPEJICTABUTEINSX)
yuammuxcst (@. W. O., creneHs poaCTBa, KOHTAKTHBIEC JaHHBIE, 100aBIeHIE (PU3HYECKOT0 JIMIA B
rpymny «PoxuTenuy, NpUBsA3Ka POAUTENA K HpoQUI0 yUeHHKA, Ha3HAUYCHUE YYCTHBIX JaHHBIX
JUISL BXOJIA B QJIEKTPOHHBI THEBHUK) (pazaenst DXK: «Dusnueckne mumnay, « Y 9eHUKAY);

— BBOJMT M KOHTPOJIUPYET aKTYATbHOCTh JAHHBIX O ABMKeHUH ydanmxcs (paszaen XK «lIpukasst
0 [BHXKEHHSX KOHTHHTCHTa»), OJJCKTPOHHBIA TIIepeBOJ ydalUXcs M3 Kiacca/rpynmbl B
KJTacC/TpyIIly Ha OCHOBaHUH MpuKa30B aupekTopa Ilkomnsr;

— (hopmupyer B DK crmckm knmaccos (paszaen 22K «Kmaccey),

— hopmupyet B DK crucku yueOHBIX TpYyNI B paMKax kiacca/mapaiiens (pasaen 90K «I pymrsr
o0yuenus»), OTpaXkaeT WIMEHEHHs B CIMCKAX TPymm (3a4uCleHHe, BBIOBITHE, TIE€PEBOJ
VHAIIHXCsl);

— BBOAMT AaHHbIe i Gopmupopanusi B DK yueGroro minana (pasznen DK « YueOHbI mnan»);

— HA3HAYAET YUUTENEH 10 MPeAMETaM Ul KaXIOTO KIacca/TPyIIbl B COOTBETCTBUH ¢ yUeOHBIM
pacTiicaHueM;

— HAaCTpaWBaeT cXeMbl 00y4eHHUs JUisi HAauyalbHOW, OCHOBHOM U cpemHell mkomsl (pasaen 9K
«I'padux oOydeHHS»): CHHCOK H3YyHa€MbIX UCHMIUIMH (TPEIMETOB), KypCOB BHEYPOHOM
NESTeTEHOCTH TSI KAXIOT0 KJIAcCa/TPyIIbl, iepuos 00yueHns, IEpPHO aTTeCTalliy, KaHUKYITbI,
y4aeOHas HeJlells, IEPEHOChI [TPa3HUKOB;



— (dopmupyer B DK CHHCOK KIIACCHBIX PYKOBOJMTENIEH M PYKOBOIMTENICH BHCYPOYHOM
IESTENBHOCTH M KOHTPOIHMPYET akTyamsHOCTh HaHHBIX (paszen 20K «Ha3mauenme kiaccHBIX
DPYKOBOJIUTENEH?);

— 3anonHseT rpapuk sx3amenos (pazaen DK «I'paduk sx3aMeHOBY);

— BBOAMT JaHHble 00 opraHu3amuu 3aMeH npenogasatenei (pasgen 20K  «3amena
penoaaBaTenciy);

— 3amoJIHACT TEMATHYECKHe IUlaHupoBaHms Mo mnpexmeram (pasgen OX  «Kamenmapro-
TEMAaTHYECKHE TIIAHBIY ),

— pacmpenensier y4eOHYIO Harpy3ky COTJIaCHO Y4eOHOMY IUlaHy B COOTBETCTBHH C
YTBEPHKICHHBIMH CIUCKAMH YYUTENeH-TIPeIMETHIKOB, KITaccoB, ydeOHbIX rpynn (paszen 9K
«Pacnipenenenne Harpy3Kum»);

— BBOJIWT JaHHbIe 1 hopmupyer B DK OCHOBHOE ¥ CKOPPEKTHPOBAHHBIE PACIIHCAHUS 3aHATHI Ha
y4e6HBIH Tepro (YeTBEpTh, MoIyToaue, rox) (pasnen XK «Pacnucanue 3aHATHID),

— 3aKPBIBAET MPEABIIYIINAN yIeOHEIN IO/, OTKPEIBAET HOBBII yuebHBIi roj1 (YCTaHOBKA/TIEPEBOJL B
HOBEIN yueOHBIH rox — pasmen XK «Hacrpoiika mporpammer», moapasmen «Texymmil yqeOHbIi
To»);

— Ha3HauaeT mosb3oBateneil DXK, To ecTh HajeNseT NMpaBaMM JOCTYIIA TIPH OTKPHITHH HOBOTO
yaeGHOTO TOa B COOTBETCTBHM C Y4eOHBIM IUIAHOM, PAaCIUCAHHWEM, NPHKa3aMu JIHPEKTOpa
ITIxossr;

— yCTAHABIMBAET pacnucanue 3BOHKOB (pazjern DK «Pacnucanne 3BOHKOBY );

— TIPEIOCTAaBIISET JIOTHHBI ¥ Tapoim it gocryna K 90K (nHeBHUKY) (pasaen 90K «Pusuueckue
THLAY);

— obecrnieurBaet B3aumoieiicTere D)K U CMEXKHBIX CUCTEM, BBIIIOJTHSIET Pe3EPBHOE KOTTMPOBAHUE
NaHHBIX;

— KOHCYJIbTHpYET Tosib3oBaTeneil XK mo Bompocam paboTEI ¢ HUM;

— OCYIIECTBJISIET TeXHWYecKoe obcayxkuBanne DK, B TOM HHCNE yCTaHABIMBAET OOHOBICHMUS
KOH(QUIYpAllMH; €XEJHEBHO IPOBOAUT PpE3EPBHOEC KOMMpOBaHWME 0a3 MaHHBIX; yHaIseT
OMeYeHHbBIE 00BEKThI; HAcTpauBaeT (CHHXPOHH3WpPYET) AaHHbIe Mexay OXK M 2leKTpOHHBIM
nresarKoM (paszen 20K «HacTpoiika CHHXpOHH3AIUH JAHHBIX);

— ocymectaisieT agmurucTprpoBanie DK (paszen DK «AIMUHUCTPHPOBAHUE));

— pasrpaHWYMBaCT TpaBa MOCTYIa MOJNB3OBaTElicH B COOTBETCTBHH C LENAMH H 3alavdaMi
06pa3oBareNbHON JesTensHOCTH W yueGHoM Harpysku memaroroB (paspen 30K «Hacrtpoiika
TI0JIL30BATENEH U MIPABy).

5.8. PaGoTHuKA MeTUITMHCKOM ciryx0n1 L11xoums!:

— 3amMoJHNIOT B Hagane yueOHOro roma pasgen «JImet  310poBBs»:  CBEECHHS 00
AHTPOIOMETPUIECKHX MaHHBIX O0Oy9alOMUXCs, TPYNNE 3/10POBhs, MEIMIMHCKON rpyrie [y
3aHATHN QU3NYECKON KyIbTYpoii, HoMepe HeoOXxo Mol yaeOHOM MebenH, a TaKKe METHIIHHCKHE
PEKOMEHIAINH;

— 00ecIeYnBarOT aKTYAIBHOCTh JaHHBIX pasaena DK «JIucT 310poBbsa» B TEUEHHUE rOja.

5.9. CrienamicT KaapoBoii ciryK0b1 BBOJMT U KOHTPOIHPYET aKTyallbHOCT TaHHBIX:

— 0 merarornyeckux corpyaaukax [komnsr: npueM Ha paboTy, YBOJIEHEHHE, IEPEBOJI, HA3HATCHUE
JIOJDKHOCTH (OCHOBHOM M IO COBMECTHTENBCTBY), PUBs3Ka K rpymnme « COTpYIAHUKWY (pasmiersl
9K «®usuueckue nuuay, «Ilpuem Ha paboTy», «YBoIbHEHHE», «KaapoBbie NMepeMemIeHHs,
«COTpYIHUKIAY);

— CTIMCKH COTPYHUKOB IIIKOIBI, HX MO/DKHOCTH, B TOM HYHCIE PYKOBOZHTENEH, rpaguk paboThl
(pasmeinst DXK «Ilonpasnenenus», «JomkaocTy, «I'paduku paboTe»).

5.10. CexpeTaps ocymecTnisier GOPMUPOBAHHE IPAKA30B O ABHXKEHHH YHAIIUXCS (3a9MCIEHNME,
BBIOBITHE, OKOHYAHKE YueObl, MepeBol B APYTOH KI1acc/Tpymiry).

5.11. Vyammecs IlIkonsl ¥ WX POJHTEIH (3aKOHHBIC NPEIACTABHTENH) HMCIOT CICHYIOIIHE
BO3MOKHOCTH MIPH TIOJTb30BAHUH JIEKTPOHHBIM JHEBHHKOM:

— MOJTY9ar0T WH(POPMAITHIO O IOMAIITHUX 3aTaHHX;

— MIOJIY4Al0T JaHHble 00 ycrneBaeMocTH 00y4atouxcs (BHICTABICHHBIX OTMETKAX).



6. IIpasa moab3oBatesed 2K

6.1. Bce momp3oBarerm D)K WMEIOT MpaBO HCIOIB30BaTh €0 B EXKEIHEBHOM DPEXKHME.
HckmoueHnEM sIBISIETCS TTPOBEACHHE TEXHUYECKHUX paboT, KOTOPhIE MOTYT MPOBOIUTECS B CPOK
e 60JIee CYTOK ¢ YBEJJOMIIEHHEM TTOJTb30BaTelIel 3a HeJIeMo 10 Havasia paboT.

6.2. KiaccHble pPYKOBOAMTENH HWMCIOT MpaBo HHOOPMUPOBATH POAHWTENEH O COCTOSHUH
VCIIEBAEMOCTH U TIOCEMIAEMOCTH MX JIeTel gepe3 oTdeThl, CHOPMUPOBAHHEIE HA OCHOBE JAHHBIX
20K, 10 HeoOX0IUMOCTH.

7. OTBeTCTBEHHOCTh NMoab3oBaTesei DK

7.1. Bce monp30BaTenu HECYT OTBETCTBEHHOCTE!

— 33 Hapylenue TpeboBanuii PenepanbHOTo 3aKoHa oT 27.07.2006 Ne 152-D3 «O nepcoHabHBIX
IaHHBIXY;

— pasrJialieHue CBOMX YUETHBIX MaHHBIX (JIOTHH, TApoib);

— HapyireHue TpeGoBaHU HOPMATHBHBIX ITPABOBBIX JOKYMEHTOB, B TOM YHCJIE JIOKAIbHBIX aKTOB
¥ WHCTPYKIMH, ONPCHC/IAIOIHX MOPAAOK Hcrmonp3oBaHust OXK B COOTBETCTBHM  C
3aK0HONATENLCTBOM PO,

7.2. Jupextop IIIKoJiBI HECET OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE YTBEPKIECHHE Yy4eOHBIX
IUIAHOB, [UIAHA PACTIPEICICHHS EAaroruIecKol Harpy3Kku H y4eOHOTro paciucanws.

7.3. 3aMecTHTENb TUPEKTOPA 110 Y4eOHO-BOCTTHTATENBHON paboTe HECET OTBETCTBEHHOCTD:

— 33 CBOEBPEMEHHOCTH (hOPMUPOBAHHS yueOHBIX ILUIAHOB, IJIAHA PACTIPEAEIICHUS [IEAarOrHIeCKOH
Harpy3Kkd M y4eOHOTO pacIiMCaHus;

- 33 CBOEBPEMEHHBIN BBOJ ¥ TIOUIEPYKaHNe B aKTyalbHOM COCTOSTHUHM JTaHHKIX ydaiuxcs [HIkoisr,
paclucaHue 3aHATHH, OTpaKCHUE JIBY)KSHUS YUaIUXCsl, BEICHUE JKypHaJla 3aMCH, aKTyallbHOCTh
OTHETA 0 3aM0THEHHIO XKypHAIa IeJaroramMH.

— pacredaTKky coOTBeTCTByOmMX pas/enos DK B koHIe yueGHOTO rojia 1 uX 0OopMICHHE.

7.4. AmmunaHRcTpaTop DK HECeT OTBETCTBEHHOCTD:

— 3a Gecniepeboitaoe Gyaxunornposanne XK, 6a3 TaHHBIX H CMEKHBIX CHCTEM CBSI3H;

— BBIIOJTHEHHE PE3EPBHOTO KOTIHPOBAHUS JaHHBIX;

— HAIIOJTHEHUE U aKTYaTbHOCTh 0a3bl JaHHBIX paboTHUKOB I1IKOITEL

7.5. TexaudecKkuii CreHAIHACT U aaMuHUCTpaTop 27K HECyT OTBETCTBEHHOCTE!

— 3a cBOeBpeMeHHOe coxpaHenume kormui DX Ha SMEKTPOHHOM HOCHTENE HH(pOPMAIHH
(OTITHYECKOM JNCKE) W paciedaTky JOKyMEHTOB Ha OyMa)KHBIX HOCHTEIAX;

— COOTBETCTBHME YUETHBIX 3amucett DK dakram pearmmsanmu 06pa3oBaTeIbHOMN NCATEILHOCTH;

— NPaBUIIBHOCTEIO Hemomb30Banus XK.

7.6. YuuTtens (menarorn) HeCyT OTBETCTBEHHOCTD:;

— 33 CBOECBPEMEHHOCTh BHECCHHS, JIOCTOBEPHOCTD H aKTyaIbHOCTh JaHHEIX 00 yCIIeBAEMOCTH H
TTOCELIAEMOCTH yYaIIuXCs;

— exeTHeBHOE 3anoaHenue DXK;

— YCTpaHEHWE BhISIBIICHHBIX OUMOOK mpu BeaeHH DK

— COXPAHHOCTH CBOMX PEKBH3HTOB JIOCTYIIA, UCKITIOUAIOIIYIO TIOMKITFOUCHHE TTOCTOPOHHMX.

7.7. KnaccHeie pyKOBOJIHUTENHA HECYT OTBETCTBEHHOCTD!

— 33 CBOEBPEMEHHOCTH BHECEHHS, IOCTOBEPHOCTD ¥ aKTyaIbHOCTE JaHHEBIX 00 yCIIeBaeMOCTH |
ITOCEIIAEMOCTH yUalHXCsi;

— JIOCTOBEPHOCTH M aKTYaJIBHOCTB CIIHCKOB Kiacca i HHGOpManun 00 yJammxcs U UX POAUTENSX
(@. U. O., Homep TenedoHa, agpec ICKTPOHHOR MOYTHI);

— CBOEBPEMEHHOE MHQOPMHUPOBAHKE POIUTENEH O COCTOSTHAM YCTIEBAEMOCTH U TIOCEIAaeMOCTH HX
neteit mocpencTBoM 20K

— TpEIOCTaBIEHHE MO OKOHYAHWM Yy4eOHBIX deTBepTeH (TMOMyroamit/roja) 3aMECTHTENO
OUPEKTOpa 110 y4eOHO-BOCTHTATENEHOH paboTe OTUETOB 00 YCIEBAeMOCTH W TMOCEMAeMOCTH
y9aIuxcs Kiacea.

7.8. 3amecTutelib gupekTopa mo Y BP HeceT OTBETCTBEHHOCTD

7.9. PaGorankn MemuuuHCKOH cyxOer [1Ikosel HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTH
3armoTHeHus pasziena «JIueT 3M0poBksI» ¥ aKTYaTbHOCT TaHHBIX B HEM.




7.10. CrenmaimcT KaapoBO# CIyKOBI HECET OTBETCTBEHHOCTH 3a BHECEHME W KOHTPOJIE 3a
aKTVATEHOCTBIO JIAHHBIX O COTPYIHMKAX, YUACTBYIOIMX B 00pa30BaTEIbHOH ACATEILHOCTH.

8. OT=eTHBIE IEPUO/IB] M XpaHEeHHE HHOPMAIIUK

8.1. Or=eTHl M0 YCIEBAGMOCTH M TIOCENMIAEMOCTH CO3MAIOTCS B KOHILE YETBEPTH, MOIYTOAMs
yaebHOro roja.

£ 2 Or=et o 3anonHeHud DK i HAKOTUTIEMOCTH OTMETOK CO3/1aCTCA ©KEMECAIHO.

%3 Tlo 3aBeplIEHAW OTYETHOTO Meproja (YeTBEPTH, MOIYroaus, y4eOHOro Tojla) UTOrOBBIE
ScT0MOCTH PAacIiedaThIBAIOTCS Ha OyMaXHOM HOCHTENE, 3aBEpSIOTCS NMOANMMCAMH IIE1aroros,
s-accEEX  DYKOBOAMTENTEH, 3aMECTHTENst JMPeKTopa Mo ydJeGHO-BOCIHMTATeNbHOM pabote,
IWPEKTOPA.

% £ Tlo OKOHUaHHW Y4eOHOTO roj[a UTOTOBEIE BEJIOMOCTH MIPOIIHBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OTe=aTHIBAIOTCS W CIAKOTCS B APXHUB JUISI XPAHEHHUS B YCTAHOBIICHHOM TIOPSIKE.

% 5. Tlo oxoHuYaHMH yueGHOTO roja nojHas Bepeust DX mepeHOCHTCS Ha SJIeKTPOHHBIHN

=ocwTens HHGOPMAITUY — ONITHYECKUH TUCK, OTIEYaTHIBACTCS, 3aBEPAETCS MOITHUCHIO 3aMECTHTELs
TwpexTopa 1o yueGHO-BOCTIATaTeIbHOM paboTe U paciun(poBKOM MOATIHCH ¥ XPAHUTCS B apXUBe
= YCTaHOBICHHOM IOPSAIKE.
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